Classified Ad – Help Wanted

Baxter County District Court is seeking applications for a Court Clerk.  This position involves becoming knowledgeable in all areas of Traffic, Criminal, Small Claims and Civil Courts and assisting the District Court Judge and other clerks.  Skill and knowledge in standard office procedures including typing, computer skills and data entry, interpersonal relations, accurate filing procedures, strong written and oral communications.  Strong bookkeeping background is preferred. Ability to deal with the public and maintain court confidentiality is vital.  Applicants must meet or exceed all job requirements.  Applications may be obtained at Baxter County District Court, 301 E. 6th Street, Suite 130, between the hours of 8:00 a.m. and 4:30 p.m. and must be returned by 4:30pm Monday, July 10, 2009.  The City of Mountain Home is an Equal Employment Opportunity Employer.
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