
 

MEETING OF THE MOUNTAIN HOME CITY COUNCIL 

AUGUST 19, 2021. . . 6:00 P.M. 

COUNCIL CHAMBERS OF THE MUNICIPAL BUILDING 

 

Pledge of Allegiance 

Prayer 
Roll Call  
Minutes from the August 5, 2021 Regular Council Meeting  
Committee Reports 

Announcements 

 

NEW BUSINESS   

 

AN ORDINANCE AMENDING ORDINANCE NO. 296, AS AMENDED, WITH REFERENCE TO ZONING WITHIN THE CITY LIMITS OF 
THE CITY OF MOUNTAIN HOME, ARKANSAS, RELATIVE TO CHANGING AREA ZONED AS RESIDENTIAL R-1 TO COMMERCIAL C-2 
Location: 503 Spring Street  presented by Attorney Ted Sanders  
 

AN ORDINANCE AUTHORIZING A USAGE VARIANCE FOR THE PURPOSE OF ALLOWING THE OPERATION OF A PARKING LOT IN 
AN AREA ZONED AS RESIDENTIAL R-1 Location: 507 Spring Street  presented by Attorney Ted Sanders  
 

AN ORDINANCE AMENDING ORDINANCE NO. 296, AS AMENDED, WITH REFERENCE TO ZONING WITHIN THE CITY LIMITS OF 
THE CITY OF MOUNTAIN HOME, ARKANSAS, RELATIVE TO CHANGING AREA ZONED AS RESIDENTIAL R-1 TO COMMERCIAL C-2  
Location: Corner of Pebble Creek Road and U.S. Highway 62/412 By-Pass presented by Attorney Ted Sanders  
 

AN ORDINANCE AMENDING ORDINANCE NO. 296, AS AMENDED, WITH REFERENCE TO ZONING WITHIN THE CITY LIMITS OF 
THE CITY OF MOUNTAIN HOME, ARKANSAS, RELATIVE TO CHANGING AREA ZONED AS RESIDENTIAL R-1 TO COMMERCIAL C-2  
Location: 128 College Street  presented by Attorney Ted Sanders  
 
BUDGET ADJUSTMENTS presented by Treasurer Marshella Norell  
 

PRESENTATION OF EMPLOYMENT REFERRAL POLICY presented by Human Resources Sue Edwards and Mayor Hillrey Adams  
 

AMENDMENT TO AGREEMENT FOR PROFESSIONAL SERVICES WITH GARVER presented by Water & Wastewater Director Alma 
Clark 

 

OLD BUSINESS 

COMMENTS 

ADJOURN 

 

Respectfully Submitted,   
Brian A. Plumlee, City Clerk 
 
 
 

 
 
 
 



REGULAR CITY COUNCIL MEETING – AUGUST 5th , 2021 
   

1. The Mountain Home City Council met in regular session August 5th , 2021 in the Council Chambers of the Municipal Building. Mayor Hillrey Adams 
called the meeting to order at 6:00 p.m. followed by the Pledge of Allegiance and a prayer.   

 

2. ROLL CALL The following council members were present for the roll call: Nick Reed, Jim Bodenhamer, Jennifer Baker, Susan Stockton, Bob 
Van Haaren, Wayne Almond and Carry Manual. Paige Evans was absent from the meeting.   

 

3. OFFICIALS IN ATTENDANCE Mayor Hillrey Adams, City Attorney Roger Morgan, City Clerk Brian Plumlee, Water & Wastewater Director Alma 
Clark, Street Director Arnold Knox, Human Resources Sue Edward, and Police Chief Eddie Griffin. 

 

4. MEDIA  Scott Liles – KTLO and Chris Fulton – Baxter Bulletin 
 

5. MINUTES  Councilwoman Jennifer Baker made a motion to approve the council meeting minutes from July 15 th, 2021 and July 22nd, 2021.  The 
motion was seconded by Councilwoman Stockton.  The City Clerk recorded the following vote; 6 – yes: Reed, Bodenhamer, Baker, Almond 
Stockton, and Van Haaren. 1 – abstain: Manual.   

 

6. ANNOUNCEMENTS  Mayor Hillary Adams presented Councilwoman Jennifer Baker with the Jack R. Rhodes Sr. Distinguished Service Award 
from the Arkansas Municipal League.  The award, named after the Lake Village mayor who spent 33 years as that city’s chief official, is presented 
to mayors, city clerks or council members who have spent 25 years in elected office. 

 

7. NEW BUSINESS    
 
AN ORDINANCE AMENDING THE CONTRACTED WATER RATES BETWEEN THE CITY OF MOUNTAIN HOME WATER DEPARTMENT 
AND WHOLESALE PURCHASERS – AS OUTLINED IN ORDINANCE NO. 599 SECTION 8 AS AMENDED BY ORDINANCE NO. 01-21, 03-
12, 2005-42, 2006-28, 2007-24, 2008-21, 2009-13, 2010-22, 2011-10, 2012–6, 2013–7, 2014–11, 2016-13 & 2019-28, 2020-32.  presented by 
Water & Sewer Director Alma Clark  City Attorney Roger Morgan put the ordinance on first reading and read it to its entirety.   
 
SECOND READING Councilwoman Baker made a motion to suspend the rules and put the ordinance on second reading, Councilman Reed 
seconded the motion. The City Clerk recorded the following vote: all present – yes. The motion was declared adopted and the ordinance was 
read for a second time by title only.   

 
THIRD READING Councilwoman Baker made a motion to suspend the rules and read the ordinance for the third time by title only. Councilman 
Almond seconded the motion. The City Clerk recorded the following vote: all present – yes. The motion was declared adopted and the ordinance 
was read for a third time by title only.  

 
ADOPTION… Councilwoman Baker made the motion to adopt the ordinance it was seconded by Councilman Van Haaren.  The City Clerk 
recorded the following vote: all present – yes.  The ordinance was declared adopted.  

 
AGREEMENT FOR PROFESSIONAL SERVICES WITH GARVER & GARVER ENGINEERING – PROJECT # 21301381  Councilwoman Baker 
made a motion to approve the agreement, Councilman Reed seconded the motion.  City Clerk Brian Plumlee recorded the following vote: all 
present – yes.   
 
POLICE DEPARTMENT INVENTORY DISPOSAL Councilman Van Haaren made a motion to approve the inventory disposal, the motion was 
seconded by Councilman Almond.  City Clerk Brian Plumlee recorded the following vote: all present – yes.    
 
A RESOLUTION IN SUPPORT OF THE HIGHWAY 412 PROJECT  Councilman Bodenhamer made a motion to approve the resolution, 
Councilman Manual seconded the motion.  City Clerk Brian Plumlee recorded the following vote: all present – yes.   
 
DISCUSSION REGARDING WAY FINDER SIGN PROGRAM FROM ARDOT  Street Director Arnold Knox informed the council that the City of 
Mountain Home will be partnering with ARDOT to enhance signage aesthetics in key places.   
 
DISCUSSION REGARDING CITY OF MOUNTAIN HOME CHRISTMAS LIGHTS  Mayor Hillrey Adams gave a brief synopsis of plans between 
the City of Mountain Home and Arkansas State University Mountain Home.  Councilman Bob Van Haaren made a motion to allocate $50,000.00 
towards holiday lights, the motion was seconded by Councilwoman Baker.  City Clerk Brian Plumlee recorded the following motion: all present – 
yes.   
 
A RESOLUTION IN SUPPORT OF THE MOUNTAIN HOME SCHOOL DISTRICT AND LOCAL DECISION MAKING  Councilman Jim 
Bodenhamer presented the resolution to the council.  After a brief discussion, Councilman Bodenhamer made a motion to approve the resolution.  
The motion was seconded by Councilman Bob Van Haaren.  City Clerk Brian Plumlee recorded the following motion: all present – yes.     

 

8. OLD BUSINESS   

 

9. ADJOURN…6:58 P.M.  with no further business to come before the council. Mayor Adams declared the meeting adjourned at 6:58 p.m.   



 

       
HILLREY ADAMS, MAYOR 

 
ATTEST: 
      
BRIAN A. PLUMLEE, CITY CLERK  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Mountain Home Parks and Recreation 
 

1101 Spring Street TELEPHONE 870-424-9311 
Mountain Home, AR 72653 FAX: 870-425-3339 

E-MAIL: baustin@cityofmountainhome.com 

 

 

August 5th, 2021 

 

Parks and Recreation City Council Committee Meeting 

During the month of July, L.C. Sammons Youth Center had a total usage 

of 1411 citizens utilizing the Youth Center. Pavilion usage for July was 351 

citizens reserving pavilions at the parks and we had 46 reservations at 

the Ball Fields and Swimming Pool for Tournaments and Practice, and we 

had 3 Events at Hickory Park Stage. 

 

Upcoming Events August 14th @ Hickory Park Stage Red Light Runner 

Concert. 

 

 

During the month of July, the full-time maintenance department worked 

1477 hours and we had 556 hours with Care Center Ministries on daily 

park maintenance, playgrounds, sports field, swimming pool and 

equipment maintenance. 



 



 

 



City of Mountain Home (PARKS) 

2021 Budget Account Balances 
 
 
 

Account Account Title Annual 
Budge 

Amount Remaining 

4000-42290 POOL ADMISSIONS $0.00 ($21,993.50) $21,993.50 

4000-42295 POOL CONCESSIONS $0.00 ($2,198.75) $2,198.75 

4000-42300 POOL RENTALS $0.00 ($2,980.00) $2,980.00 

4000-42305 SWIM LESSONS $0.00 ($15,320.00) $15,320.00 

5107-11500 SALARIES - GENERAL $393,094.00 $208,565.84 $184,528.16 

5107-11501 SALARIES - PART TIME $118,965.00 $50,512.88 $68,452.12 

5107-11502 SALARIES - OVERTIME $15,000.00 $4,988.07 $10,011.93 

5107-11580 SALARIES - LONGEVITY PAY $5,822.65 $5,833.56 ($10.91) 

5107-13700 TAXES - PAYROLL-FICA $33,348.66 $13,877.75 $19,470.91 

5107-13710 TAXES - MEDICARE $7,799.28 $3,245.71 $4,553.57 

5107-14730 TAXES - UNEMPLOYMENT $1,500.00 $219.06 $1,280.94 

5107-15630 INSURANCE - WORKERS COMP $6,185.65 $6,185.65 $0.00 

5107-16200 RETIREMENT - APERS $63,801.01 $30,759.81 $33,041.20 

5107-16251 RETIREMENT CASH OUT $5,000.00 
  

5107-17620 INSURANCE - HOSPITAL $109,709.76 $55,722.64 $53,987.12 

5107-21001 POOL CHANGE DRAWER $300.00 $300.00 $0.00 

5107-21390 CONTRACT LABOR $27,000.00 $22,371.25 $4,628.75 

5107-21610 INS - PROPERTY & 
CONTENTS 

$6,500.00 $7,429.11 ($929.11) 

5107-24720 TAXES - SALES $3,600.00 $177.06 $3,422.94 

5107-25800 TRAVEL & TRAINING $4,500.00 $1,959.76 $2,540.24 

5107-27060 REPAIRS / MAINTENANCE $25,500.00 $20,959.90 $4,540.10 
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Account Account Title Annual 
Budge 

Amount Remaining 

5107-27310 COMPUTER OPERATING 
EXPENSE 

$3,800.00 $2,791.35 $1,008.65 

5107-28790 CONCESSIONS $3,500.00 $2,173.60 $1,326.40 

5107-28820 PARK DEVELOPMENT $30,000.00 $25,983.46 $4,016.54 

5107-31650 SUPPLIES - OFFICE $1,300.00 $1,862.93 ($562.93) 

5107-32520 FUEL - GAS & OIL $16,000.00 $12,548.25 $3,451.75 

5107-32780 TELEPHONE $0.00 
  

5107-32900 UTILITIES $50,244.00 $28,063.67 $22,180.33 

5107-35820 UNIFORMS $6,500.00 $2,947.56 $3,552.44 

5107-37550 HEP B / BG / PHY / DRUG TEST $2,500.00 $1,889.48 $610.52 

5107-38610 INMATE MEALS $7,000.00 
  

5107-38620 SUPPLIES: PARK, POOL, AND 
FIELDS 

$95,000.00 $81,113.21 $13,886.79 

5107-42934 CAPITAL EQUIPMENT $20,000.00 $20,000.00 $0.00 

5107-73400 DONATIONS / CURRENT 
EXPENSE 

$15,485.56 $5,000.00 $10,485.56 

5107-73405 DONATIONS / CURRENT 
REVENUE 

$0.00 ($1,624.95) $1,624.95 

5107-73406 REV: DONATION: PARK DEV. $0.00 ($7,500.00) $7,500.00 

5107-73407 EXP: DONATION: PARK DEV. $0.00 
  

5107-73408 REV - NCASF/SOCCER 
COMPLEX MAINT. 

$0.00 ($8,019.00) $8,019.00 

5107-73409 EXP - NCASF/SOCCER 
COMPLEX MAINT. 

$939.28   

5107-73410 DONATION REVENUE-POOL $0.00   

5107-73411 DONATION EXPENSES-POOL $1,500.00 
  

5107-73412 REV - YOUTH BASKETBALL 
SPONSOR 

$0.00 
  

5107-73413 EXP - YOUTH BASKETBALL 
SPONSOR 

$777.21   

5107-73415 REV - GANNETT: MAKE A 
DIFFERENCE 

$0.00   

5107-73416 EXP - GANNETT:MAKE A 
DIFFERENCE 

$21.62   

5107-73417 REV - WILLETT B/FIELD SIGN $0.00   
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Account Account Title Annual 
Budge 

Amount Remaining 

5107-73418 EXP - WILLETT B/FIELD SIGN $13,299.15 
  

5107-73421 REV - BASEBALL SCOREBOARD $0.00 
  

5107-73422 EXP - BASEBALL 
SCOREBOARD 

$23.64 
  

5107-73423 REV - 12 Y/O MAJOR LEAGUE 
FIELD 

$0.00   

5107-73424 EXP - 12 Y/O MAJOR LEAGUE 
FIELD 

$0.06   

5107-73427 REV - A&P 1A BALL 
TOURNAMENT 

$0.00 ($2,176.09) $2,176.09 

5107-73428 EXP - A&P 1A BALL 
TOURNAMENT 

$2,247.96 $2,385.39 ($137.43) 

5107-73429 REV - FISHING DERBY $0.00   

5107-73430 EXP - FISHING DERBY $0.00 
  

5107-73431 REV - SAND VOLLEYBALL 
COURTS 

$0.00 
  

5107-73432 EXP - SAND VOLLEYBALL 
COURTS 

$60.00   

5107-73433 REV - HAMMOCK GARDEN $0.00   

5107-73600 REV - WALKER AUCTION $0.00 
  

5107-73601 EXP - WALKER AUCTION $0.00 
  

5107-73620 PC / CASH BACK - REVENUE $0.00 ($550.31) $550.31 

5107-73621 PC / CASH BACK - EXPENSES $0.00 
  

5107-73700 MISCELLANEOUS EXPENSES $0.00 $1,249.36 ($1,249.36) 

5107-73705 CREDIT CARD EXPENSES $0.00 
  

5107-75190 BANK L/L & NSF $0.00 
  

5107-78950 PR YR EXP PAID IN CURRENT 
YEAR 

$0.00 
  

 Totals: $1,097,824.4 $558,753.71 $539,070.78 
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AUGUST 2021 Committee Meeting 
 
08/12/2021 – 5:15PM.  Attending:  Alma Clark, Mayor Adams, Jennifer Baker, Bob Van Haaren, Nick Reed, Paige Evans & 

Kirby Rowland.    We met in council chamber.   The meeting adjourned at 6:30 pm.   

 

• Cash analysis / Revenue / Expense Report ending July 2021 were passed out. 

 

• Project reports for month ending July 2021 passed out. 

 

• Our water loss was 21.7 % Ending June 2021.  The previous month was at 25.2%.   We continue to fix and find leaks daily.  

 

• Passed out copies of the annual Residential / Commercial Rate Study letter & water study / wastewater study spreadsheets for 

committee & mayor review.   Discussion took place regarding the sewer side and the running deficits for the last 20+ years.  We are 

going to look as some possibilities of lengthening the number of years of bond issues from 10 year to 15 or 20 years to see how this helps 

with the deficits in the future as we have normally taken short term bond in the past this has worked for the water plant because the 

water department is pretty flush and not in the deficit …  but the sewer department is not flush and has not been for 20+ years.   We 

will look at changing some bonding to see where this brings us to and then will decide how much of and increase in sewer rate is going 

to be needed to get us to a flush state in the sewer department.  Will bring back more information to committee as we have it.    

 

• Passed out copies of the 2020 Annual Water / Wastewater Expense Comparisons.  This is completed by Garver after the audit is 

completed each year. 

 

• Kirby gave updates to the Committee on several things that the water/sewer department is working on:  WWTP upgrades, The new 

Lake intake site, Assessment of Backwash sludge handling at WTP, Possible change in disinfection / De-chlorination chemicals at 

WWTP.   

 

• Passed out copies of possible Garver Contract to discuss amending and addition for engineering fees to cover a Change out of 

Disinfection / dechlorination methods of disinfection to UV disinfection at the wastewater treatment plant.  This project cost for 

engineering is $446,750.00 + additional fees for bidding process.     Total cost for the UV project parts and install would be 

approximately $3,100,000 and we would need additional bond funds for this part of the project.   (Currently looking in to a refinance of 

the 2020 bond with an addition of addition bond funds to cover this – thru crews an associates) will share information with you as soon 

as I have the new information.  Interest rates are really low right now for funding and we need to take advantage of this, could get 

interest rates as low as 1.0% to 2.125% which is still very good – the market is still low.      Discussing only at this point – this depends 

on bonding – Will bring back to committee & council when we have a recommendation.    

 

• Passed out copies of an amended agreement for review for Garver Engineers to do the sound testing on the lake for the new intake.   

This was not a part of the original contact..  didn’t know we had to do this till recently.. $ 8,400.00.   Would like to get this on the next 

council meeting for a vote of council.    

•  

      PROJECT UPDATES: 

 

• Arkansas Avenue WL Loop Ext:   Started on 07/21/2021 - We started laying 700’ of 6” PVC to loop a water line starting at the end of 

Ozark Ave and tying into and 8” line on North Cardinal Drive.   All parts for this job are supplied by the Developer Hobbs 

Investments.  We are suppling Labor & Equipment to install all the line & fittings.    We have completed laying the line and will be 

replacing a 3” water valve with a 6” water valve at the end of Ozark Avenue then will disinfect the line and pressure test and send 

samples out for testing then do clean up.    

•  When this is completed we will be doing some repair of Fire Hydrants and catch up work and then will be moving to Hwy 5N around 

Golden Mobile Home Park to upgrade some old 1” lines that have had multiple leaks within this section.  (this is part of what we 

purchased from LMPWA back in 2012).     

 

• Buttercup Dr SL Upgrade:  Started 06/28/2021.   We are replacing approximately 786’ of 8” old concrete line & manholes.  We are 

upgrading with 10’ SDR 26 - 10” PVC  & 3 new manholes.  This job runs along the creek area off buttercup drive …   Since last report 

we have completed laying the lines and installed all the manholes and are finishing clean up.        

 

• Baxter Avenue SL upgrade:   Started 07/20/2021.   We will be replacing approximately 200’ of old concrete sewer line on Baxter 

Avenue.  We have completed laying this line and crews have done clean up – road patch will be done by the street department.     

 

• We are preparing to start upgrading Sewer Lines on Dyer Streets (1st) as soon as we finish up Buttercup Dr SL Upgrade & then will 

start on Hickory street (2nd) as soon as finished and the summer music series is finished for the year.    

 

• Also have started looking at what we are going to have to do on Hwy 5 S as far as relocating water/sewer lines in the state right of way 

for the new widening of Hwy 5 S starting around the bridge area by oak tree trailer park all the way to the bypass.    

 

   

 

*******OUR NEXT MEETING HAS CHANGE DAYS & DATE*******  

NEXT MEETING WILL BE HELD ON THURSDAY – SEPTEMBER 9,  2021 @ 5:15 pm.  

  Meeting will be held in council chambers.  















 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

Street Committee Meeting 

August 17, 2021 – 12:30 p.m. 

 

The meeting was called to order at 12:32 p.m. 

 

Present were Arnold Knox, Director of Streets; Jim Bodenhamer, Jennifer Baker and 

Susan Stockton, Committee members. 

 

The meeting began with Rod and Sandra Ketterer, residents, and President and 

Secretary respectively of the Willowbrook Homeowner’s Association.  They came to 

voice the concerns on behalf of the residents of their development.  It seems there are 

vehicles speeding throughout, and people of all ages including the elderly walk, they 

must do so on the street because there are no sidewalks.  The police department 

installed their speed trailer on Willowbrook, but the drivers change their course and 

goes down Ozark to avoid the trailer.  They are here to officially request the speed limit 

be lowered to 20 mph and post those speed limit signs.  Arnie told the Ketterer’s he 

has already had a traffic counter at that location and has traffic totals on his desk at 

this time.  He also said he will be meeting with the Chief of Police and the Mayor to 

discuss the situation and will be sending them a letter to let them know their decision.   

 

Arnie reported to the Committee on the early morning hours of Thursday, August 12, 

there had been a break in at the Street Department.  He said the video surveillance 

that he has shows just one person committing the theft.  He said, the man parked his 

vehicle at the gate and walked around the end of the fence line, making several trips to 

steal 4 chainsaws out of an unlocked storage trailer, a quickie saw from one of the 

work trucks parked behind the shop, an extension cord and a large gas can.   The 

building itself was not broken into, and Arnie feels it may be a former employee of the 

Street Department but does not know that for sure.  He added, the Police Department 

is investigating the theft and he is planning on extending the fence line and getting 

better surveillance cameras installed.   

 

The Street Report for July 2021 was reviewed.  Arnie reported the crew working on the 

Burnett Drive Rebuild project are finishing up with sidewalks and the land issue at the 

end of Burnett and Buttercup brought the sidewalk to 3 feet wide down at the Burnett 

property.  He reported he had gotten a call from Dr. Neis last week very upset that the 

street had been completely shut down.  He said that a gas line had been hit and tried 

to tell the Dr. there was a gas leak, but he wasn’t understanding the reason and he had 



 
 

patients that had to be seen.  That project has a total cost to date of $479,126.19 and 

he hopes to have this street paved in October.  The Spring Street project is going well, 

and that crew is now finishing pouring curbs.  The cost as of the end of July is 

$100,574.29.  Fill continues to be brought in at the new Fire Department location and 

there is much more needed to get to where it needs to be for their building.  Arnie told 

the Committee that Alma said they will be ready in a month or two to run the water 

and sewer lines.  Total cost to date is $41,264.20.  Maintenance for the month of July is 

$20,551.24 and this crew has been working at milling the streets getting ready for 

Overlays.  He added, at this time, the milling machine is in the shop with cylinder 

issues.  He said he has spoken with the Mayor, and he is going to budget for next year, 

a new milling machine.  He explained to the Committee that he would like to trade this 

one in while it is still in good condition and estimates on getting about $100,000 for a 

trade in amount on it.  A new milling machine is around $600,000.  He is going to get 

with Mike Dilbeck, who currently has the Overlay contract, to do the milling of the 

streets since our miller in down.   

 

Arnie reported he had two employees out with Covid Virus, and one had left early 

today to test.  There was a short discussion about the current situation of the virus. 

 

The meeting was adjourned at 1:12 p.m. 

 
 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

The City of Mountain Home 

Employee Referral Program Guidelines 

The City of Mountain Home takes great pride in its recruitment and selection process—a process 

which resulted in you joining our team. Experience has shown that the best new employees come to the 

City through employee referrals. Thus, as part of our recruitment and selection process, we have 

implemented a new employee referral program. If you know someone who would be a good addition 

as a City Employee, your employment referral may be worth a bonus for you. Employees of the City of 

Mountain Home are immediately eligible to refer candidates, who if hired, will result in your receipt of 

a referral bonus up to $1000 (less taxes/APERS/LOPFI).  

The referral bonus program has very few rules but these to follow.  

1. Only referrals for open, posted positions will be considered.  

2. No referral bonuses are paid for referral of relatives of employees. 

3. The Human Resource Coordinator and the Director to whom a candidate will report are excluded 

from receiving referral bonuses.  Employees that are responsible for recruitment as part of their 

assigned function are not eligible. 

4.The referral bonus pay out is as follows: 

Full Time - Once a referral is hired and completes 90 calendar days of service, the employee who 

submitted the referral will receive 25% of the referral bonus or $250. After the referral completes 180 

calendar days, the employee will receive another $250 of the bonus, after 270 calendar days another 

$250 and after successful completion of one year the final $250 for a total of $1000 over the full year 

of employment. 

Part Time - Once a referral is hired and completes 90 calendar days of service, the employee who 

submitted the referral will receive 25% of the referral bonus or $125. After the referral completes 180 

calendar days, the employee will receive another $125 of the bonus, after 270 calendar days another 

$125 and after successful completion of one year the final $125 for a total of $500 over the full year of 

employment.  

Seasonal – Once a referral is hired and works through the end of the season the employee who 

submitted the referral will receive a one-time bonus of $100. This bonus is only paid for the first 

season a referral is employed.  

5. In the event that the same candidate is referred by more than one employee, the date of the earliest 

referral will govern. 

 



 
 

Program Rules 
Referral Eligibility: All City employees, except Department [Head] Director level and above, Human Resources 

personnel and managers with hiring authority over the referred candidates, are eligible to refer candidates. 

Contract and former employees of the City are not eligible candidates for referral awards.  Employees responsible 

for recruitment as part of their assigned function are not eligible. 

➢ The referral date cannot be earlier than September 1, 2021. The hiring of a referred employee must occur 
within 60 days of the initial referral date.   

➢ The referral must represent the candidate's first contact with the City of Mountain Home.  To be eligible 
for an award, the referrals must first be submitted to Human Resources and must include a Candidate 
Referral Form and a resume or employment application.  

➢ The referring employee must agree to have his/her name used for introduction.  
➢ Employees may make referrals for any position open and are not limited to their own department.  
➢ The first employee to refer a candidate will be the only referring employee eligible for payment.  
➢ Only candidates who meet the essential qualifications for the position will be considered.  
➢ All candidates will be evaluated for employment consistent with City policies and procedures.  
➢ All information regarding the hiring decision will remain strictly confidential.  
➢ The referring employee must still be employed by the City during the hired candidate's full twelve months 

of employment in order to receive payment.  
➢ Any disputes or interpretations of the program will be handled through Human Resources.  
➢ Referral bonus payouts will be paid in the pay period following the successful completion of 90 calendar 

days of service, the second following the successful completion of 180 calendar days of service, the third 
following the successful completion of 270 calendar days and the fourth after the successful completion 
of one year. Or at the end of the season for Seasonal employees.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

If you have a candidate in mind for a referral, please complete this form and forward to Human 

Resources. 

 PLEASE PRINT LEGIBLY. 

Employee ___________________________________________________ 

Date__________________________ 

Candidate Name ______________________________________________ Phone 

________________________ 

Cell _______________________ Email 

_________________________________________________________ 

Which of the above would be the preferred mode of contact? 

________________________________________ 

Position for which candidate is being referred? 

___________________________________________________ 

If you are referring more than one candidate, please complete a new form for each.       

Employee: ___________________________________________________ 

Department: _________________________________________________ 

Position Referred for: __________________________________________ 

Department: _________________________________________________ 

Name of Candidate: ___________________________________________ 

Relationship to Employee (friend, family member, referred by 3rd party, or other (please specify): 

__________________________________________________________________________________

________ 

Candidate's Contact Information (telephone preferred): ____________________________ 

Please attach resume or completed application of candidate.  

I have read and understand the City’s Employee Referral Policy. I understand that if the candidate I 

referred is hired because of my referral, I will receive a referral bonus after the individual completes 

the designated time of employment with the City of Mountain Home.  

Signature of Employee: ____________________________________________ 

Date: __________________________________________________________ 

Attachment: Resume or Completed Application  



 
 

**Director Approval: ___________________________________________ Date: 

______________________                                       Note: If the referred employee does not complete 

the introductory period, meet the minimum days of service, or does not meet acceptable performance 

standards, please contact Human Resources to cancel this referral payment. 

 

Candidate Referral Form 
Form Must Be Received by Human Resources Prior to Interview to be Eligible 

 
(Please print) 
Date______________________ 
 
Name of Employee Making the Referral______________________________________________                                                                                                                     
 
Position Held_____________________________Department____________________________ 
 
Name of the Candidate Referral___________________________________________________ 
 
Position Applying For____________________________________________________________ 
 
Relationship______________________________How Long Have You Known?______________ 
 
Comments_________________________________________________________________________________
__________________________________________________________________________________________
___________________________________________________________________________ 
 
 
I certify that I am not otherwise involved with the recruitment, rating, or selection of the referred candidate and 
that I am not related by blood or affinity whose close association with the candidate is the equivalent of a 
family relationship. 
 
 

Signature of Employee Making the Referral/Date  
 
 
 
I understand and agree that I have been referred for employment at the City of Mountain Home.  I further 
understand and agree that this does not constitute a promise that I will be hired. 
 
 

Signature of Candidate Referral/Date  
 

Human Resources Use Only 

Date Received in HR_______________________Date of Hire____________________________ 
Information Verified During Interview  ___Yes___No  __________________________________ 
                                                                                                 HR Signature 

 
 



 
 

 
 
CITY OF MOUNTAIN HOME 
Internal Memorandum Full Time Referral 

HUMAN RESOURCES 

TO:   

FROM: Sue Edwards, Human Resource Coordinator 

DATE:  
 
The Human Resources Department would like to extend a special Thank You for your employee referral for full 
time employment. 
 
The employee you referred, _____________________________, was hired on ______________ which 
qualifies you for an employee referral bonus of $1000.00.  Your referral bonus will be paid according to the 
table below: 
 

Your Referral Bonus will be paid Bonus Payment Amount Approximate Date of Payout 

After Jane completes three (3) months 
of continuous employment and 
successfully completes the 
introductory period.  

$250.00   

After Jane completes six (6) months of 
continuous employment. 

$250.00  

After Jane completes nine (9) months 
of continuous employment. 

$250.00  

After Jane completes twelve (12) 
months of continuous employment. 

$250.00  

 
The following conditions apply: 

• Employee Referral Bonus payments are based on the referred employee’s date of hire. 

• This bonus is subject to all rules and regulations outlined in the Employee Referral Program guidelines. 

• The Employee Referral Bonus Award will be included in your regular paycheck at the end of each 
quarter and subject to required withholdings. 

 
Please acknowledge acceptance by signing and returning this letter.  If you have any questions please 
do not hesitate to contact me.  Again, thank you for assisting us in recruiting the very best employees 
for the City! 
 
 ____________________________________ 
Employee Signature/Date  

 

 

 



 
 

 

Candidate Referral Form 
Form Must Be Received by Human Resources Prior to Interview to be Eligible 

 
(Please print) 
Date______________________ 
 
Name of Employee Making the Referral______________________________________________                                                                                                                     
 
Position Held_____________________________Department____________________________ 
 
Name of the Candidate Referral___________________________________________________ 
 
Position Applying For____________________________________________________________ 
 
Relationship______________________________How Long Have You Known?______________ 
 
Comments_________________________________________________________________________________
__________________________________________________________________________________________
___________________________________________________________________________ 
 
 
I certify that I am not otherwise involved with the recruitment, rating, or selection of the referred candidate and 
that I am not related by blood or affinity whose close association with the candidate is the equivalent of a 
family relationship. 
 
 

Signature of Employee Making the Referral/Date  
 
 
 
I understand and agree that I have been referred for employment at the City of Mountain Home.  I further 
understand and agree that this does not constitute a promise that I will be hired. 
 
 

Signature of Candidate Referral/Date  
 

Human Resources Use Only 

Date Received in HR_______________________Date of Hire____________________________ 
Information Verified During Interview  ___Yes___No  __________________________________ 
                                                                                                 HR Signature 

 
 
 



 
 

 
 
CITY OF MOUNTAIN HOME 
Internal Memorandum Part Time Referral 

HUMAN RESOURCES 

TO:   

FROM: Sue Edwards, Human Resource Coordinator 

DATE:  
 
The Human Resources Department would like to extend a special Thank You for your employee referral for 
part time employment. 
 
The employee you referred, _____________________________, was hired on ______________ which 
qualifies you for an employee referral bonus of $500.00.  Your referral bonus will be paid according to the 
table below: 
 

Your Referral Bonus will be paid Bonus Payment Amount Approximate Date of Payout 

After Jane completes three (3) months 
of continuous employment and 
successfully completes the 
introductory period.  

$125.00   

After Jane completes six (6) months of 
continuous employment. 

$125.00  

After Jane completes nine (9) months 
of continuous employment. 

$125.00  

After Jane completes twelve (12) 
months of continuous employment. 

$125.00  

 
The following conditions apply: 

• Employee Referral Bonus payments are based on the referred employee’s date of hire. 

• This bonus is subject to all rules and regulations outlined in the Employee Referral Program guidelines. 

• The Employee Referral Bonus Award will be included in your regular paycheck at the end of each 
quarter and subject to required withholdings. 

 
Please acknowledge acceptance by signing and returning this letter.  If you have any questions please 
do not hesitate to contact me.  Again, thank you for assisting us in recruiting the very best employees 
for the City! 
 
 ____________________________________ 
Employee Signature/Date  

 

 

 



 
 

 

Candidate Referral Form 
Form Must Be Received by Human Resources Prior to Interview to be Eligible 

 
(Please print) 
Date______________________ 
 
Name of Employee Making the Referral______________________________________________                                                                                                                     
 
Position Held_____________________________Department____________________________ 
 
Name of the Candidate Referral___________________________________________________ 
 
Position Applying For____________________________________________________________ 
 
Relationship______________________________How Long Have You Known?______________ 
 
Comments_________________________________________________________________________________
__________________________________________________________________________________________
___________________________________________________________________________ 
 
 
I certify that I am not otherwise involved with the recruitment, rating, or selection of the referred candidate and 
that I am not related by blood or affinity whose close association with the candidate is the equivalent of a 
family relationship. 
 
 

Signature of Employee Making the Referral/Date  
 
 
 
I understand and agree that I have been referred for employment at the City of Mountain Home.  I further 
understand and agree that this does not constitute a promise that I will be hired. 
 
 

Signature of Candidate Referral/Date  
 

Human Resources Use Only 

Date Received in HR_______________________Date of Hire____________________________ 
Information Verified During Interview  ___Yes___No  __________________________________ 
                                                                                                 HR Signature 

 
 
 



 
 

 
 
CITY OF MOUNTAIN HOME 
Internal Memorandum Seasonal Referral 

HUMAN RESOURCES 

TO:   

FROM: Sue Edwards, Human Resource Coordinator 

DATE:  
 
The Human Resources Department would like to extend a special Thank You for your employee referral for 
seasonal employment. Bonuses are only paid for first season that referral is employed.  
 
The employee you referred, _____________________________, was hired on ______________ which 
qualifies you for an employee referral bonus of $100.00.  Your referral bonus will be paid according to the 
table below: 
 

Your Referral Bonus will be paid Bonus Payment Amount Approximate Date of Payout 

After Jane completes the season 
successfully. (Termination for current 
year) 

$100.00   

 
The following conditions apply: 

• Employee Referral Bonus payments are based on the referred employee’s date of hire. 

• This bonus is subject to all rules and regulations outlined in the Employee Referral Program guidelines. 

• The Employee Referral Bonus Award will be included in your regular paycheck and subject to required 
withholdings. 

 
Please acknowledge acceptance by signing and returning this letter.  If you have any questions please 
do not hesitate to contact me.  Again, thank you for assisting us in recruiting the very best employees 
for the City! 
 
 ____________________________________ 
Employee Signature/Date  

 

 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 


