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MEETING OF THE MOUNTAIN HOME CITY COUNCIL 

JULY 1st, 2021. . . 6:00 P.M. 

COUNCIL CHAMBERS OF THE MUNICIPAL BUILDING

 
Pledge of Allegiance 
Prayer 
Roll Call  
Announcements 
Minutes from the June 17th, 2021 Council Meeting    
Committee Reports 
    
NEW BUSINESS   
 
AN ORDINANCE AMENDING ORDINANCE NO. 2021-10, 2020-27, 2019-27, 2017-17, 2016-4, 2014-3, 2012-11, 2011-12, 2009-17, 
2009-12, 2008-37, AS AMENDED BY 96-033, 07-31, 06-14, 05-03, 04-04, 03-37, 03-05, 02-27, 02-20, 02-09, 01-04, TO EXPAND AND 
REDEFINE THE JOB CLASSIFICATION AND COMPENSATION PLAN IN ORDER TO ENHANCE EFFICIENT MANAGEMENT WITHIN 
THE DEPARTMENTS OF THE CITY OF MOUNTAIN HOME.  presented by Human Resources Sue Edwards 
 
PRESENTATION OF THE 2019 AUDIT  
 
OLD BUSINESS 
 
AN ORDINANCE DIRECTING AND ORDERING REMOVAL OR RAZING OF THE BUILDINGS LOCATED AT 1207 ROSSI ROAD 
MOUNTAIN HOME, AR   
 
COMMENTS 
 
ADJOURN 
 
 
Respectfully Submitted,   
Brian A. Plumlee, City Clerk 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



 
 

 REGULAR CITY COUNCIL MEETING – JUNE 17th, 2021 
   

1. The Mountain Home City Council met in regular session June 17th, 2021 in the Council Chambers of the Municipal Building. Mayor 
Hillrey Adams called the meeting to order at 6:00 p.m. followed by the Pledge of Allegiance and a prayer.   

 

2. ROLL CALL The following council members were present for the roll call: Jim Bodenhamer, Jennifer Baker, Bob Van Haaren, Paige 
Evans, Nick Reed, Carry Manuel, and Susan Stockton. Wayne Almond was not present for the meeting.   

 

3. OFFICIALS IN ATTENDANCE Mayor Hillrey Adams, City Attorney Roger Morgan, City Clerk Brian Plumlee, Fire Chief Kris Quick, 
Police Chief Eddie Griffin, Human Resources Sue Edwards, Parks & Recreation Director Billy D. Austin, Building Inspector Greg 
Ifland, and Treasurer Marshella Norell.   

 

4. MEDIA  Scott Liles of KTLO  
 

5. MINUTES  Councilwoman Jennifer Baker made a motion to approve the regular council meeting minutes from June 3rd , 2021.  The 
motion was seconded by Councilwoman Paige Evans.  The City Clerk recorded the following vote: all present – yes.   
 

6. NEW BUSINESS    
 

AN ORDINANCE DIRECTING AND ORDERING REMOVAL OR RAZING OF THE BUILDINGS LOCATED AT 1207 ROSSI ROAD 
MOUNTAIN HOME, AR ( First Reading )  City Attorney Roger Morgan put the ordinance on second reading and read it to its entirety.   

 
AN ORDINANCE AMENDING ORDINANCE NO.  2019-24, 2018- , 2015-3, 2011-12, 2009-17, 2009-12, 2008-37, AS AMENDED 
BY 96-033, 07-31, 06-14, 05-03, 04-04, 03-37, 03-05, 02-27, 02-20, 02-09, 01-04, TO EXPAND AND REDEFINE THE JOB 
CLASSIFICATION AND COMPENSATION PLAN IN ORDER TO ENHANCE EFFICIENT MANAGEMENT WITHIN THE 
DEPARTMENTS OF THE CITY OF MOUNTAIN HOME City Attorney Roger Morgan put the ordinance on second reading and read 
it to its entirety.   
 
SECOND READING Councilwoman Baker made a motion to suspend the rules and put the ordinance on second reading, 
Councilwoman Evans seconded the motion. The City Clerk recorded the following vote: all present – yes. The motion was declared 
adopted and the ordinance was read for a second time by title only.   

 
THIRD READING Councilwoman Baker made a motion to suspend the rules and read the ordinance for the third time by title only. 
Councilwoman Stockton seconded the motion. The City Clerk recorded the following vote: all present – yes. The motion was declared 
adopted and the ordinance was read for a third time by title only.  

 
ADOPTION… Councilman Van Haaren made the motion to adopt the ordinance it was seconded by Councilwoman Evans.  The City 
Clerk recorded the following vote: all present – yes.  The ordinance was declared adopted.  
 
EMERGENCY CLAUSE… Councilwoman Baker made the motion to adopt the emergency clause, it was seconded by Councilwoman 
Evans.  The City Clerk recorded the following vote: all present – yes.  The emergency clause was declared adopted.  

 
APPROVAL TO OPEN CHECKING ACCOUNT AND APPROVE LINE ITEM TO PROCESS THE GRANDMA’S HOUSE CDBG 
(COMMUNITY DEVELOPMENT BLOCK GRANT) FOR NWAEDD  Councilwoman Baker made a motion to approve the checking 
account, the motion was seconded by Councilwoman Evans.  City Clerk Brian Plumlee recorded the following vote: all present – yes.      
 
OLD BUSINESS   

 

7. ADJOURN…6:30 P.M.  with no further business to come before the council. Mayor Adams declared the meeting adjourned at 6:30 
p.m.   

 

 

       
HILLREY ADAMS, MAYOR 

 
ATTEST: 
      
BRIAN A. PLUMLEE, CITY CLERK  

 

 



 
 

COMMITTEE REPORTS 

 

 

Street Committee Meeting 

June 22, 2021 – 1:15 p.m. 

 

The meeting was called to order at 1:15 p.m. 

 

Present were Arnold Knox, Director of Streets; Jim Bodenhamer, Susan 

Stockton and Jennifer Baker, Committee members. 

 

Arnie began the meeting with a review of the Street Report for May 2021.  

New asphalt has been put down at Gentry Street which will complete that 

rebuild project.  He said the total cost to Gentry Street is $219,930.52.  

Another project that has been completed is the combined Market and 

Thorn Streets Rebuild project, totaling $429,033.57.   The crew that had 

been working at Medical Plaza has returned to Burnett Drive to continue 

that rebuild project ending at Buttercup.  Currently, they are working just 

past Beard Street.  The total cost to Burnett Drive as of May 31 is 

$386,386.48.  Arnie expects Burnett to be completed by the fall. Medical 

Plaza is the third rebuild project to be completed in May with a total cost of 

$347,397.99.   

 

Fill is continuing to be hauled to the new Fire Department location.  Besides 

the Street and Water Departments hauling fill to the site, White River 

Materials and Mountain Home Concrete are hauling fill in.   Arnie reported 

this is coming along well and waiting for the Water Department to run their 

sewer line across the property. 

 

Spring Street is undergoing a rebuild from Forest Drive to Club Blvd. and 

was briefly discussed. 

 

A total of $15,994.20 has been spent on Maintenance for the month of 

May, with that crew getting the streets at Village Green ready for overlays. 

 

The Budget Summary was reviewed, and Arnie said everything looked good. 



 
 

 

The meeting adjourned at 1:45 p.m. 
 

 
 
 
WATER & SEWER  
JUNE 2021 Committee Meeting 
 
06/24/21 – 5:15PM.  Attending:  Alma Clark, Jennifer Baker, Bob Van Haaren, & Kirby Rowland.    We met in 

council chamber.   The meeting adjourned at 6:15 pm.   

 

• Cash analysis / Revenue / Expense Report ending May 2021 were passed out. 

 

• Project reports for month ending May 2021 passed out. 

 

• Our water loss was 22.2 % Ending May 2021.  The previous month was at 20.6%.     We continue to fix and find leaks 

daily.  

 

• Kirby gave updates to the Committee on several things that the water/sewer department is working on:  WWTP 

upgrades, The new Lake intake site, Assessment of Backwash sludge handling at WTP, Possible change in disinfection / 

De-chlorination chemicals at WWTP.     

 

• Discussion amongst the committee took place with regards to the WTP Sludge Disposal methods that would provide the 

best method overall for the Treatment Plant.   An agreement will be on the Council Agenda at first meeting in August 

2021 for a vote of council to authorize Garver to Proceed.     

 

• Water / Sewer 2020 Audit was placed in council mail boxes for council review.   Audit was completed and audit exit 

took place on May 23, 2021.   Will need to note in minutes at next council meeting the receipt of the water / sewer audit.        

 

PROJECT UPDATES: 

 

• Spring Branch Terrace Water Line upgrade:   Started 03/22/2021.  Completed 06/10/21.   

 

• 2nd & South St Sewer Line Upgrade:  Started 02/09/21…  Completed 05/25/21.   

 

• Arkansas Avenue SL Ext:   Started  05/19/21..  We laid 364’ of Sewer line and set 2 new manholes.  Completed on 

06/17/2021. 

 

• Water  / Sewer Crews doing catch up work – Dirt work & Hydrant Repairs & New Service Installs before moving to 

new projects very soon.   Water Crew will be going to Arkansas Avenue to extend water line and loop from end of 

Ozark Ave to N Cardinal Dr.   Then will move College on 7th st to Bryant.    Sewer Crew will be going to Buttercup Dr. 

to upgrade the Sewer line along the creek.    

 

    

 

 

 

*******OUR NEXT MEETING HAS CHANGE DAYS & DATE*******  

NEXT MEETING WILL BE HELD ON THURSDAY – JULY  8,  2021 @ 5:15 pm.  

  Meeting will be held in council chambers.  

 

 

 

 

 

 

 

 

 

 

 



 
 

ORDINANCE NO: 2021 –  
 

AN ORDINANCE AMENDING ORDINANCE NO. 2021-10, 2020-27, 2019-27, 2017-17, 2016-4, 
2014-3, 2012-11, 2011-12, 2009-17, 2009-12, 2008-37, AS AMENDED BY 96-033, 07-31, 06-14, 
05-03, 04-04, 03-37, 03-05, 02-27, 02-20, 02-09, 01-04, TO EXPAND AND REDEFINE THE JOB 

CLASSIFICATION AND COMPENSATION PLAN IN ORDER TO ENHANCE EFFICIENT 
MANAGEMENT WITHIN THE DEPARTMENTS OF THE CITY OF MOUNTAIN HOME. 

 
 WHEREAS, the Job Classification and Compensation Plan was adopted in 1996 and has served the City 
well since that time; and,  
 
 WHEREAS, the Job Classification and Compensation Plan recommends the classification system be 
reviewed no less than every three years for continuity and fairness; and, 
 
 WHEREAS, adjustments need to be made in order to meet the needs of the departments of the City of 
Mountain Home; and, 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MOUNTAIN HOME:
  
 
 Section 1:  It is in the economic interest of the City of Mountain Home to amend the Job Classification and 
Compensation Plan as it relates to the following: 
   

1) The classification of “Chief Deputy Treasurer shall be added to Table 4 Position Classifications - 2021 under 
“Grade 17” as noted on attached “Exhibit A”.   

 
2) The position of “Chief Deputy Treasurer” shall be placed in the City Administration’s organizational 

structure.  
 
 Section 2:  That all other provisions of the Job Classification and Compensation Plan of the City of Mountain 
Home shall remain in full force and effect unless specifically changed by the provisions of this Ordinance. 
 
 Section 3:  EMERGENCY CLAUSE:  The revised Position Classification Table affects the employees of 

the City departments, who in turn contribute to the safety and welfare of the residents of Mountain Home, Arkansas; 

therefore, an emergency is declared to exist, and this ordinance shall be in full force and effect from and after its 

passage.  

 
 PASSED AND APPROVED THIS  1ST DAY OF JULY, 2021. 
 
 
                                                                                                        ________________________ 
        Hillrey Adams, Mayor 
ATTEST: 
 
______________________ 
Brian Plumlee, City Clerk 
 

 

 

 

 



 
 

Table 4 

Position Classifications – 2021 

 
 

 
FLSA GRADE STATUS SHALL BE APPLIED BY INTERNAL ADMINISTRATIVE DIRECTIVE ACCORDING TO FEDERAL & / OR STATE LAW UPDATES 

 

 

 

 

Table 4 

Position Classifications – 2021 
Revised 12/6/07 in accordance with Ordinance No: 2007-47 

Revised 10/16/08 in accordance with Ordinance No: 2008-37 

Revised 5/21/2009 in accordance with Ordinance No: 2009-12 

Revised 7/2/09 in accordance with Ordinance No. 2009-17 

Revised 9/2/2010 in accordance with Ordinance No. 2010-23 

Revised 10/18/2012 in accordance with Ordinance No. 2012-11 

Revised 2/20/2014 in accordance with Ordinance No. 2014-3 

Revised 5/5/2016 in accordance with Ordinance No. 2016-4 

Revised 10/19/19 in accordance with Ordinance No. 2019-27 

Revised 06/04/2020 in accordance with Ordinance No. 2020-27 

Revised 04/01/2021 in accordance with Ordinance No. 2021-10 

Revised 7/1/2021 in accordance with Ordinance No: 2021-__ 

 
 

GRADE 39 – EXEMPT        

Director – Water & Sewer Services 

Director – Street Services 

Director – Fire Services 

Director – Police Services 

Director – Parks & Recreation Services 

 

GRADE 37 – EXEMPT        

Engineer 

 

GRADE 36 – EXEMPT      

Assistant Police Chief 

Assistant Fire Chief  

Assistant Director 

 

GRADE 18 – EXEMPT      

Chief Financial Officer 

Human Resources Coordinator  

Manager 

Building Official 

City Treasurer 

 

GRADE 17 – NON-EXEMPT     

Chief Deputy Treasurer 

 

GRADE 16 – NON-EXEMPT     

Chief Court Clerk  

Deputy Treasurer 

Computer & Software Technician 

 

GRADE 15 – NON-EXEMPT     

Fire Marshal – Fire Department 

 

GRADE 14 – NON-EXEMPT     

Battalion Chief – Fire Department 

Plant Supervisor – Water / Sewer 

Warehouse Supervisor – Water / Sewer 

Inspector – Fire Department 

CAD Draftsman 

Office Manager / Inventory Comptroller 

 

GRADE 13 – NON-EXEMPT     

Captain – Fire Department 

Lieutenant 

 

GRADE 12 – NON-EXEMPT      

Lieutenant – Fire Department 

Foreman 

Assistant Supervisor 

Sergeant – Police Department 

Office Manager  

Chief Deputy Court Clerk 

 

GRADE 11 – NON-EXEMPT     

Corporal 

Engineer – Fire Department 

Water / Wastewater IV 

Lab Tech 

 

GRADE 10 -  NON-EXEMPT     

Firefighter 

Plumbing Inspector 

Patrol Officer 

Probation Officer / Work Release Coordinator 

Heavy Equipment Operator 

Mechanic 

Concrete Finisher 

Program Coordinator 

Backflow Coordinator 

Water / Wastewater III 

Maintenance Operator 

 

GRADE 9 – NON-EXEMPT     

Mayor’s Secretary 

Apprentice Operator / Water Treatment 

Communications Supervisor, Sergeant 

 

GRADE 8 – NON-EXEMPT     

Secretary 

Administrative Secretary 

District Court Clerk 

Equipment Operator 

Billing Clerk 

Radio Dispatch 

Maintenance & Building Coordinator 

Inventory Clerk 

 

GRADE 6 – NON-EXEMPT     

Clerk / Receptionist 

Truck Driver with CDL 

Facility Maintenance 

 

GRADE 3 – NON-EXEMPT     

Laborer II 

 

GRADE 2 – NON-EXEMPT     
Laborer 



 
 

POSITION TITLE: Chief Deputy Treasurer – Grade 17 – FLSA STATUS:  Non-Exempt 
 

DEPARTMENT:  General Administration 
 

SUMMARY: Works under the direction of the Treasurer and is responsible for the City’s payroll 
administration including all tax payments and necessary reporting; and, is responsible for 
the accounts payable functions of the City; and, responsible for daily supervision of Deputy 
Treasurer(s) in the absence of the Treasurer; and, other duties as may be assigned. 

 
ESSENTIAL JOB DUTIES AND RESPONSIBILITIES 
 

1) Performs routine accounting duties, following appropriate procedures to ensure timely and accurate preparation. 
2) Administers computerized payroll procedures for the City;  
3) Maintains employee payroll records; administers payroll deductions; prepares corresponding reports.   
4) Compiles time worked from time sheets or records and calculates pay including standard deductions, taxes, overtime, 

salary changes, sick pay, holiday, and special pay.   
5) Administers payroll deductions in the accounting system; submits deductions and any reports to proper authority 

before deadlines 
6) Prepares and submits Federal, FICA and State Income Tax Deposits, employer contributions, garnishments and 

special allowances by the established deadlines  
7) Prepares W-2, 1099s and any other tax forms required by law by the established deadlines; and, submits to the 

employee, and vendor with a copy going to the proper authority 
8) Administers accounts payable invoices due for the City.  Ensures all invoices paid by due date and submits sales 

taxes due.   
9) Maintains confidential records and files 
10) Assists Treasurer with the balance of cash receipts and bank deposits when necessary. 
11) Performs general office and clerical duties as assigned. 
12) Performs other related duties as assigned. 

 
SUPERVISORY CONTROLS: 
The supervisor assigns work in terms of general instructions as to goals to be attained and availability or resources.  Work of 
this class originates by regularly scheduled reoccurring events and the employee is expected to schedule and initiate work 
activities without direct orders from the supervisor.  Employee must establish priorities and deadlines and organize work so 
that goals are accomplished efficiently and effectively.  Some tasks require detailed and specific instructions from the 
supervisor and are routinely reviewed during progress and at completion of the assigned task.  Other work is not routinely 
reviewed; judgment is for propriety of final results. 
 
GUIDELINES: 
Guidelines are relevant Federal and State Laws and regulations; city codes, policies and procedures; and directives from the 
supervisor. 
 
SCOPE AND EFFECT: 
Successful performance contributes to the smooth operation of City government, sound financial standing and effective 
development of the City. 
 
SPECIFIC KNOWLEDGE, SKILLS, ABILITIES OR EDUCATION: 
 

1) Thorough knowledge of accounting principals. 
2) Must have thorough knowledge of payroll tax regulations and ability to ensure accuracy with highly confidential 

materials. 
3) Knowledge of relevant laws, City and departmental policies and procedures. 
4) Ability to follow complex oral and written directions and to prepare complex data reports. 
5) Ability to perform assignments with minimal supervision and under tight deadlines. 
6) Thorough computer skills with proficiency in Microsoft Office programs including Excel.  Ability to prepare/retrieve 

reports and data. 
7) Strong math aptitude and ability to work accurately with numbers. 
8) Strong interpersonal, organizational and communication skills. 



 
 

9) Skill in operating standard office and accounting equipment related to position.  (typewriter, computer, printer, copier, 
calculator, accounting software and others as may be needed) 

 
PHYSICAL DEMANDS: 
The physical demands described herein are representative of those that must be met by an employee to successfully perform 
the essential functions of this job.  Reasonable accommodation may be made to enable individuals with disabilities to perform 
the essential functions and expectations.  While performing the functions of this job, the employee is regularly required to talk 
or hear.  The employee’s work is typically performed at a desk or table with employee intermittently sitting, standing, stooping, 
walking; and, requires reaching and manual dexterity.  The employee is occasionally required to use hands to finger, handle, 
or feel; reach with hands and arms.  Lifting boxes a maximum of 20 – 25 pounds is required. 
 
WORK ENVIRONMENT: 
The work environment characteristics described herein are representative of those an employee encounters while performing 
the essential functions of this job.  Reasonable accommodation may be made to enable individuals with disabilities to perform 
the essential functions and expectations.  Work is performed in an office with frequent use of a computer and other office 
equipment. 
 
IMMEDIATE SUPERVISOR: 
The Treasurer assigns work in terms of general instructions requiring the use of much judgment.  Tasks performed routinely 
are done on the basis of established and learned procedures.  Employee works under the supervision of the Treasurer to 
perform assigned tasks and work is not routinely reviewed, but may be checked for the nature and propriety of final results. 
 
MINIMUM QUALIFICATIONS: 
 

1) Experience sufficient to thoroughly understand the diverse objectives and functions of the City and its finances, 
usually associated with the completion of a degree in accounting or five years of paid full-time employment as a 
bookkeeper or accountant or any combination of training and experience that provides the required knowledge, skills 
and abilities.  

2) The ability to know and understand relevant State and Federal Laws, insurance regulations, City Ordinances, and 
City and departmental policies and procedures.  Most guidelines are clear and specific but some require interpretation 
in application. 

3) The ability to keep records of all City functions and to ensure the proper accounting of funds received. 
4) Ability to read, write and perform mathematical calculations at a level commonly associated with the completion of 

high school or equivalent. 
5) Valid Driver’s License 

 
             
   
 
 

The above information is intended to describe the general nature of this position and is not to be 
considered a complete statement of duties, responsibilities and/or requirements. 

 
    
EMPLOYEE ACKNOWLEDGEMENT: 
This job description in no way states or implies that these are the only duties to be performed by this employee.  
Employee will be required to follow any other instructions and to perform any other duties requested by his or her 
supervisor.  I acknowledge that I have read, understand and accept the job description outlined above. 
 
 
             
   
Employee Signature         Date signed 
 

 

 

 



 
 

POSITION TITLE: Deputy Treasurer – Grade 16 – FLSA STATUS:  Non-Exempt 
 

DEPARTMENT:  General Administration 
 

SUMMARY: Works under the direction of the Treasurer and/or Chief Deputy Treasurer and is 
responsible for the City’s payroll administration including all tax payments and necessary 
reporting; and, is responsible for the accounts payable functions of the City; and, other 
duties as may be assigned. 

 
ESSENTIAL JOB DUTIES AND RESPONSIBILITIES 
 

13) Performs routine accounting duties, following appropriate procedures to ensure timely and accurate preparation. 
14) Administers computerized payroll procedures for the City;  
15) Maintains employee payroll records; administers payroll deductions; prepares corresponding reports.   
16) Compiles time worked from time sheets or records and calculates pay including standard deductions, taxes, overtime, 

salary changes, sick pay, holiday, and special pay.   
17) Administers payroll deductions in the accounting system; submits deductions and any reports to proper authority 

before deadlines 
18) Prepares and submits Federal, FICA and State Income Tax Deposits, employer contributions, garnishments and 

special allowances by the established deadlines  
19) Prepares W-2, 1099s and any other tax forms required by law by the established deadlines; and, submits to the 

employee, and vendor with a copy going to the proper authority       
20) Administers accounts payable invoices due for the City.  Ensures all invoices paid by due date and submits sales 

taxes due.   
21) Maintains confidential records and files 
22) Assists Treasurer and/or Chief Deputy Treasurer with the balance of cash receipts and bank deposits when 

necessary. 
23) Performs general office and clerical duties as assigned. 
24) Performs other related duties as assigned. 

 
SUPERVISORY CONTROLS: 
The supervisor assigns work in terms of general instructions as to goals to be attained and availability or resources.  Work of 
this class originates by regularly scheduled reoccurring events and the employee is expected to schedule and initiate work 
activities without direct orders from the supervisor.  Employee must establish priorities and deadlines and organize work so 
that goals are accomplished efficiently and effectively.  Some tasks require detailed and specific instructions from the 
supervisor and are routinely reviewed during progress and at completion of the assigned task.  Other work is not routinely 
reviewed; judgment is for propriety of final results. 
 
GUIDELINES: 
Guidelines are relevant Federal and State Laws and regulations; city codes, policies and procedures; and directives from the 
supervisor. 
 
SCOPE AND EFFECT: 
Successful performance contributes to the smooth operation of City government, sound financial standing and effective 
development of the City. 
 
SPECIFIC KNOWLEDGE, SKILLS, ABILITIES OR EDUCATION: 
 

10) Thorough knowledge of accounting principals. 
11) Must have thorough knowledge of payroll tax regulations and ability to ensure accuracy with highly confidential 

materials. 
12) Knowledge of relevant laws, City and departmental policies and procedures. 
13) Ability to follow complex oral and written directions and to prepare complex data reports. 
14) Ability to perform assignments with minimal supervision and under tight deadlines. 
15) Thorough computer skills with proficiency in Microsoft Office programs including Excel.  Ability to prepare/retrieve 

reports and data. 
16) Strong math aptitude and ability to work accurately with numbers. 
17) Strong interpersonal, organizational and communication skills. 



 
 

18) Skill in operating standard office and accounting equipment related to position.  (typewriter, computer, printer, copier, 
calculator, accounting software and others as may be needed) 

 
PHYSICAL DEMANDS: 
The physical demands described herein are representative of those that must be met by an employee to successfully perform 
the essential functions of this job.  Reasonable accommodation may be made to enable individuals with disabilities to perform 
the essential functions and expectations.  While performing the functions of this job, the employee is regularly required to talk 
or hear.  The employee’s work is typically performed at a desk or table with employee intermittently sitting, standing, stooping, 
walking; and, requires reaching and manual dexterity.  The employee is occasionally required to use hands to finger, handle, 
or feel; reach with hands and arms.  Lifting boxes a maximum of 20 – 25 pounds is required. 
 
WORK ENVIRONMENT: 
The work environment characteristics described herein are representative of those an employee encounters while performing 
the essential functions of this job.  Reasonable accommodation may be made to enable individuals with disabilities to perform 
the essential functions and expectations.  Work is performed in an office with frequent use of a computer and other office 
equipment. 
 
IMMEDIATE SUPERVISOR: 
The Treasurer and/or Chief Deputy Treasurer assigns work in terms of general instructions requiring the use of much judgment.  
Tasks performed routinely are done on the basis of established and learned procedures.  Employee works under the 
supervision of the Treasurer and/or Chief Deputy Treasurer to perform assigned tasks and work is not routinely reviewed, but 
may be checked for the nature and propriety of final results. 
 
MINIMUM QUALIFICATIONS: 
 

6) Experience sufficient to thoroughly understand the diverse objectives and functions of the City and its finances, 
usually associated with the completion of a degree in accounting or five years of paid full-time employment as a 
bookkeeper or accountant or any combination of training and experience that provides the required knowledge, skills 
and abilities.  

7) The ability to know and understand relevant State and Federal Laws, insurance regulations, City Ordinances, and 
City and departmental policies and procedures.  Most guidelines are clear and specific but some require interpretation 
in application. 

8) The ability to keep records of all City functions and to ensure the proper accounting of funds received. 
9) Ability to read, write and perform mathematical calculations at a level commonly associated with the completion of 

high school or equivalent. 
10) Valid Driver’s License 

 
             
   
 
 

The above information is intended to describe the general nature of this position and is not to be 
considered a complete statement of duties, responsibilities and/or requirements. 

 
    
EMPLOYEE ACKNOWLEDGEMENT: 
This job description in no way states or implies that these are the only duties to be performed by this employee.  
Employee will be required to follow any other instructions and to perform any other duties requested by his or her 
supervisor.  I acknowledge that I have read, understand and accept the job description outlined above. 
 
 
             
   
Employee Signature         Date signed 
 

 

 

 



 
 

 

 

 
 

 

 

 

 



 
 

 

 

 
 

 

 

 

 



 
 

 

 
 

 

 

 

 

 



 
 

 

 
 

 

 

 

 

 



 
 

 

 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

ORDINANCE NO.___________________ 

 

AN ORDINANCE DIRECTING AND ORDERING REMOVAL OR RAZING OF THE BUILDINGS LOCATED AT 1207 

ROSSI ROAD 

MOUNTAIN HOME, AR  

 

WHEREAS, ACA 41-56-203 authorizes the City of Mountain Home, AR to remove or raze any buildings that have 

become dilapidated, unsightly, unsafe, unsanitary, obnoxious or detrimental to public welfare; and  

 

WHEREAS, the buildings located at 1207 Rossi Road Mountain Home, AR should be removed and/or razed due 

to the reasons set forth in ACA 14-56-203 

 

NOW, THEREFORE BE IT RESOLVED by the City Council of the City of Mountain Home, AR to wit:  

 

The City of Mountain Home, AR has inspected the property located 1207 Rossi Road and has consistently 

found the following problems to wit: 

 

1. The buildings are in a state of disrepair and not fit in which to live in and nothing is being done 

to remedy the problem.   
 

2. That the City has made efforts to have the problem outlined herein eliminated and has 

contacted the owner with no success.  

 

3. That the City has been unable to remedy the problem with the property. It is the opinion of the 

City Council that the buildings described herein have become dilapidated, unsightly, unsafe, 

unsanitary and detrimental to the public welfare.  

 

4. The City Attorney is directed to file the appropriate legal action in the Circuit Court of Baxter 

County, AR to obtain an Order authorizing and directing the removal/razing of the buildings 

described herein.  

 

 

 

 

 
 

PASSED AND APPROVED this___________ day of _________________ 2021. 

 

 



 
 

 

       

 

 

 

 

_______________________________ 

      MAYOR HILLREY ADAMS  

 

 

 

ATTEST: 

 

 

 

__________________________________ 

CITY CLERK, BRIAN PLUMLEE  

 

 

 

 

   

 

 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 

 


